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KOJEKC
ITHKH M ¢ayeOHOro nopejeHns paboTHHKOB
MYHHIHIANBHOr0 061e00pa3oBaTe/IbHOr0 YIpeKIeHust
«Topexasi ocHoBHas 00meo0pasoBaTeIbHASE IIKOAA»»

JlaHHBI KOJEKC JTHKHM M ciyKeGHoro mosenenust pabGoraukos MOY
«T'opckas OOILI» (ranee - Koaekc) paspaboTtaH B COOTBETCTBHH C MOJIOKECHUSIMH
Koncruryuun Poccuiickot @enepaiun, MexayHapoaHOro KoJeKca noBeIeHHs
rocyJapCTBEHHBIX JAOKHOCTHBIX JIHIL (Pesomonus 51/59 INenepanbHoM
Accam6brnen OOH ot 12 nexabps 1996 r.), MozensHOro Koziekca noBefeHMs st
roCyIapCTBEHHBIX CITyKaluX (npuioxenue K Pexkomennauun Komutera
munncTpoB Cosera Esponbt ot 11 Mas 2000 r. Ne R (2000) 10 o xonexcax
[OBEJIEHMs U1 TOCYIAPCTBEHHBIX CIIyXKanHx ), Pe/iepanrbHOro 3aKkoHa o 25
nexabps 2008 r. Ne 273-®3 «O npoTtuBoseicTBIM KOPpY MKy, DesepanbHOro
zakona oT 27 mas 2003 r. Ne 58-@3 «O cucTeMe rocyaapcTBeHHON CiryxKOb!
Poccuiickoit ®enepanumy, Yxasa [Ipesusenta Poccuiickoit ®@enepaunu ot 12
asrycra 2002 r. Ne 885 «O6 yTBepkaeHH# 00MMX NPHHLIMIIOB CITyXKeOHOro
IOBEJIEHHA TOCYJAPCTBEHHBIX CITY)KAIUX)» H MHBIX HOPMATHBHBIX NPABOBBIX AKTaX
Poccuiickoii Mepepaiiun, a Takke Ha 0OLIENPU3HAHHBIX HPABCTBEHHBIX
MPUHIANAX ¥ HOPMaX POCCUICKOro obiiecTsa 1 rocyiapcTaa.

I. O0uHe NoJIoKeHus.

1 Konekc npezcrasnset coboi ¢BOJ 0OMIMX MPUHIIHIIOB npoheCCHOHAIBHOM
ciykeOHOM 3THKH W OCHOBHBIX MPABHJI CITY)KeOHOTO MOBEJICHHs, KOTOPEIMH
JOMKHBI pyKoBojcTBoBaThest paboramkn MOY «Topekas OOI» (manee -
paGOTHHKK) HE3ABHCHMO OT 3aMeIaeMOHi UMH JOTKHOCTH.

2 Kasptii paboTHUK HOJDKEH MPHHUMATh BCE HEOOXOAMMBIE MepBI JUis
cobmoneHns nonoxeHnit Koaexcea, a kaxaplit rpaxaanud Poccuiickoi
depepayy Bpase 0XKHUAATH OT pabOTHUKA NOBE/ICHHUS B OTHOIICHHUSX C HHM B
cOOTBeTCTBUH ¢ noynoxeHusMu Kojekca.

3 3uanue u cobmoaenne paborHrKaMu nonokeHuit Kozekca SBIsSeTCs OHUM U3
KpHTEpHEB OLIEHKH KayecTBa HX Npo(ecCHOHAIBHOH NesTe/IbHOCTH H TPYAOBOM
JIUCLIMTTUHEL.



I1. OcHOBHBIE 00SI3aHHOCTH, NPUHIUNBI H MPABUJIA CIYKeOHOT0 NOBeIeHUs
PadOTHHKOB.

1 B cootBeTcTBUU co cTrathel 21 TpynoBoro kojaekca Poccuiickoit denepannin
paboOTHUK 00s13aH:

® 100pOCOBECTHO MCIOJHATH CBOU TPYAOBbIE 00sI3aHHOCTH, BO3JI0KEHHBIE HA
HEro TPYAOBBIM JOTOBOPOM;

e COOMIOaTh TIPABHJIa BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA;

® COOMIOATh TPYAOBYIO NUCIMILIAHY;

® BBLITIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPYa;

e coOM0aTh TpeOOBaHUS M0 OXpaHe TPyAa U 00ecreueHnIo 0€30MacHOCTH
Tpyna;

® OEPEIKHO OTHOCUTHCS K UMYIIIECTBY paboToaresis (B TOM YUCTE K
UMYIIECTBY TPETHUX JIUII, HAXOSAIIEMYCsl Y paboToaTeNs, eCIu
paboToaTesib HECeT OTBETCTBEHHOCTD 32 COXPAHHOCTh ATOT0 UMYIIIECTBA) U
JIPYTUX paOOTHUKOB,;

® HE3aMEJIMTENIBHO COOOUIUTH pabOTOAATENO JIMOO HENOCPEACTBEHHOMY
PYKOBOJUTEIO O BOSHUKHOBEHUH CUTYAIINH, MPEJICTABIISIONIEH YyIPO3y
YKU3HH U 3I0POBBIO JIIOJIEH, COXPAaHHOCTU UMYIIIECTBa paboToiaTens (B TOM
YHCJIE UMYIIECTBA TPETHUX JIUII, HAXOSIIErocs Y paboToaaTes, eCiu
paboToaaresb HeCeT OTBETCTBEHHOCTH 32 COXPAHHOCTh 3TOT'0 UMYIIIECTBA).

2 OCHOBHBIE ITPUHIIMIIBI CITY>KEOHOTO TTOBEICHUSI pAOOTHUKOB SIBIITFOTCS OCHOBOM
MOBEACHUS TPaXJaH B CBS3U C HAXOXKIACHUEM HX B TPYAOBBIX OTHOIICHUSIX C
JPYTUMH TOCYAapPCTBEHHBIMU YUPEKICHUSIMH.

PaboTHuKH, cO3HaBasi OTBETCTBEHHOCTD MEpe]l Ipak1aHaMu, 00IIECTBOM U
roCyJIapCTBOM, MPU3BAHBI:

® JICXOJIUTh U3 TOTO, YTO MPU3HAHUE, COOTIOJICHUE U 3alllUTa IIpaB U CBOOO
YeJI0BEKa U TpakJaHuHA ONPECIIIOT OCHOBHOM CMBICI U COJIEp)KaHUE
nesteapHocTd MOY «I'opckas OOILLy,

e coomonats Konctutynuro Poccuiickoit denepannu, 3aK0OHOJATETHCTBO
Poccuiickon denepannu, HE JONYCKATh HAPYILIECHUE

3aKOHOB Y MHBIX HOPMATUBHBIX MPABOBBIX AKTOB UCXO/S U3 MOJUTUYECKOM,
PKOHOMMYECKOM 11e71eC000pa3HOCTH JINOO0 TI0 HHBIM MOTHBAM;

e oOecrneunBath dhPextuBnyto pabory MOV «I"opckast OOILLD», ocymiecTBasTh
CBOIO JICSITEILHOCTD B MpeJieax NpeIMeTa U 1ejei AesITeIbHOCTH IITKOJIbI, a
TaKXe MOJITHOMOYUN YUPEKICHHM, MOJIBEIOMCTBEHHBIX UCITOTHUTEIBHBIM
OopraHaM rocyaapCTBEHHOMN BJIACTH U OCYIIECTBIISFOITUX

BBITIOJTHEHHE Pa00T, OKa3aHHUE YCIYT JIJIsi TOCYNapCTBEHHBIX HYK/I;

® [IpU UCIIOJIHEHUU JOJDKHOCTHBIX 00s3aHHOCTEH HE OKa3bIBATh

MPEANOYTEHUS KaKUM-TH00 TPoheCCHOHATBHBIM W COIIHATBHBIM

TPYyIIaM U OpTaHU3aIMsIM, ObITh HE3aBUCUMBIMH OT BIUSHUS OTACIBHBIX
rpaxkJiaH, NpodheCCUOHAIBHBIX UJIU COIMATIBHBIX TPYII U OpraHU3aIui;

® VICKJIFOYATh JACHCTBHUS, CBA3aHHbIE C BIUAHUEM KaKUX-TUOO JINYHBIX,



UMYIIECTBEHHBIX ((PMHAHCOBBIX) U UHBIX HHTEPECOB, MPEMATCTBYIONNX
100POCOBECTHOMY MCIIOJIHEHUIO UMH JIOJDKHOCTHBIX 00s13aHHOCTEH;

e co0M0aTh OECIPUCTPACTHOCTD, UCKITIOUAOIIYI0 BO3MOKHOCTD BIUSHUS Ha

WX JIeATeIIbHOCTh PEIICHUN TMOJIUTUYECKUX TTAPTHA U 0OIIIECTBEHHBIX
00bCTUHCHUI;

® coOMr0aTh HOPMBI TPO(HECCUOHATBLHOM STUKH U MPABUJIA JCIIOBOTO

MOBEACHMUS;

® MPOSIBIIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B OOPAILIEHUH C

OOYYarOIIMMHUCS, UX POIUTEIIMU (3aKOHHBIMU TTPEICTABUTEIISIMY ), UHBIMHU
rpaxIaHaMy U JOJKHOCTHBIMU JIUIIAMU;

® MIPOSIBIIATH TEPIUMOCTh M YBOKEHUE K 0OBIYAsM U TPAJAUIIASIM HAPOOB

Poccuu u 1pyrux rocyiapcTs, yUUTHIBATh KYJIbTYPHBIC U UHBIC

OCOOEHHOCTH PA3IMYHBIX I THUYECKUX, COIMATBHBIX TPy U KOH(pECCUH,
CI0COOCTBOBATH MEXHAIIMOHAIBHOMY 1 MEKKOH(PECCHOHAIBHOMY COTIIACHIO;
®BO3/ICPKUBATKLCS OT MTOBEICHHUS, KOTOPOE MOTJIO ObI BRI3BATh COMHEHHUE B
J0OPOCOBECTHOM HCIIOTHEHUH paOOTHUKOM JIOKHOCTHBIX 00sI3aHHOCTEH, a

Takke n30eratb KOHPIUKTHBIX CUTYaIlUM, CIIOCOOHBIX HAHECTH YIIEpO ero
penyrauuu win aproputety MOV «I'opckas OOLLy;

® HE KCIOJIb30BATh JIOJKHOCTHOE MOJIO0YKEHUE ISl OKa3aHUs BIUSHUS HA
JleATeIbHOCTh TOCY/IAaPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CaMOYIPABJICHHS,
OpraHW3alii, MOJDKHOCTHBIX JIMI] M TPaXKIaH MPH PEIICHUH BOIPOCOB JIMYHOTO
XapakTepa,

® BO3/ICP>KUBATHCS OT MyOJUYHBIX BBICKA3bIBAaHUH, CYKICHHUI U OIEHOK B
oTHomeHuu aesteabHoCcTH MOY «I'opckas OOIIl», ero pykoBOAUTES, €CIIU ITO
HE BXOJIUT B JOJDKHOCTHBIC 00SI3aHHOCTH pa0OTHHKA;

e coomonate ycranoBieHHble B MOV «I"opckas OOy npaBuia npeaocTaBieHus
ciryke0Hol nH(popMaIuy U MyOJTUYHBIX BRICTYIIJICHUMH;

® YBKUTEIHLHO OTHOCUTKLCS K JIEATEILHOCTH MPEJCTaBUTEIICH CPEICTB

MaccoBoil uHpopManuu 1o HHGOPMUPOBAHUIO oOOIIecTBa 0 padore MOY
«I"opckast OOILl», a Takke OKa3bIBaTh COACHCTBHUE B OJIYYEHUH JOCTOBEPHON
nH(OpPMAITUU B YCTAHOBIICHHOM TIOPSIIKE;

® [IOCTOSIHHO CTPEMHUTHCS K 00ECIIEYEHHUI0 KaK MOXHO OoJiee 3((HEeKTUBHOTO
pacnopspKeHUs pecypcaMu, HaXOIAIUMUCS B c(pepe ero OTBETCTBEHHOCTH;

® MIPOTUBOICHCTBOBATH MPOSBICHUSIM KOPPYIITUU U TPEAMTPUHUMATE MEPHI 110

ee Mpo(UIIaKTHKE B TIOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOIINM
3aKOHO/IaTeJIHCTBOM;

® MPOSIBIIATH MTPU UCTIOJHEHUH JOJIKHOCTHBIX 00S3aHHOCTEN YECTHOCTb,
OeCIIPUCTPACTHOCTh M CIPABENIUBOCTh, HE JOMYCKaTh KOPPYIIIMOHHO OTMACHOTO
noBeZicHUS (TIOBEACHUS, KOTOPOE MOKET BOCIPUHUMATHCS OKPYKAIOUIUMHU Kak
oOelanue Wi NpeIIoKeHNUE Tad B3STKH, KaK COTJIACHE MPUHSATH B3ATKY MU KaK
npocb0a 0 Jlaye B3ATKH JIHMO0 KaK BO3MOXKHOCTh COBEPIIUTH HHOE KOPPYHIIMOHHOE
MIpaBOHApYIICHUE).

3 B nesiix NpoTUBOAEHCTBUS KOPPYNIIUH PA0OOTHUKY PEKOMEHIyeTCs:



® YBEJIOMIIATH Pab0TOaTENs, OpTraHbl IPOKYPATYPHI, MPABOOXPAHUTEIIbHBIC
opraHsl 000 BCceX CiTydasix 0OpaimeHus K pabOTHUKY KaKUX-THOO JIUIT] B

LEJISAX CKJIIOHEHUSI K COBEPIIEHUIO KOPPYIIIMOHHBIX TPaBOHAPYIIICHUI;

® HE MOJIyYaTh B CBSI3U C UCMIOJTHEHUEM JIOJXKHOCTHBIX 00s13aHHOCTEMN
BO3HArPXKJICHUS OT (PU3HUECKUX U IOPUIAYSCKUX JIUIT (TTOJApPKU, TSHEKHOE
BO3HArpaXJICHUE, CCY/IbI, YCIYTH MaTepUaIbHOTO XapaKkTepa, IaTy 3a
pa3BieUYeHUs, OTABIX, 32 MOJb30BAaHUE TPAHCIIOPTOM U UHBIE

BO3HAIrPaXJICHUS);

® IPUHUMATH MEPHI 110 HEJOMYIICHUI0 BO3HUKHOBEHHS KOH(PJIMKTAa HHTEPECOB

U yperyJaupoOBaHUIO BOSHUKIINX CITydaeB KOH(JIMKTA HHTEPECOB, HE

JIOMYCKaTh MPU UCTIOTHEHUH JIOJDKHOCTHBIX 00S13aHHOCTEH JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOPAs MPUBOJIUT WIIA MOKET MPUBECTH K

KOH(DJIMKTY UHTEPECOB, YBEOMIISITH CBOETO HEMOCPEICTBEHHOTO

PYKOBOJMTEIISA O BO3HUKIIIEM KOH(PJIUKTE MHTEPECOB WU O BO3MOKHOCTH

€ro BOBHUKHOBEHUS, KaK TOJBKO €My CTaHET 00 3TOM U3BECTHO.

4 PaGoTHuk MOeT oOpabaThiBaTh M IepeAaBaTh CIyKEOHYI0 MHGOPMAIUIO MPU
coomoaenun aeictByommx B MOY «lopckas OOIL» HOpM U TpeOoBaHUM,
MIPUHSTHIX B COOTBETCTBUU € 3aKOHOIATENBCTBOM Poccuiickoit Denepanumu.

5 PabGoTHUK 00513aH MPUHUMATh COOTBETCTBYIOILIME MEPHI IO 00ECTICUCHUIO
0€301MacHOCTH U KOHPUICHIIMATBHOCTH HH(OpMAIIUK, 32 HECAHKIIMOHUPOBAHHOE
pasriamnieHue KOTopoil OH HECET OTBETCTBEHHOCTh WU (M) KOTOpasi cTaia
M3BECTHA €MY B CBSI3U C UCIIOJIHEHHUEM UM JOJKHOCTHBIX 00s3aHHOCTEH.

6 PabGoTHUK, HaJIeIEHHBIA OpPTraHU3alMOHHO-PACTIOPAIUTEILHBIMU MOJTHOMOYHUSIMU
M0 OTHOIICHHIO K JPYTUM paOOTHUKAM, JOJIKEH CTPEMUTHCS ObITh I HUX
obpasiom npodeccronanuzma, 6€3ynpeyHon pemyTaium, CliocoOCTBOBATh
(GhopMUPOBAHUIO B OpPTraHU3alMK JIMOO €€ TOAPA3ACICHUN OaronpUsITHOTO JIJIs

s pekTHBHON PaOOTHI MOPAITHHO-TICUXOJOTHUECKOTO KIIMMaTa.

PaGoTHuK, HaZieIeHHBIN OpraHN3alMOHHO-PACTIOPSIIUTEILHBIMU TTOJTHOMOYHSMH
M0 OTHOIICHHIO K JPYTUM paOOTHUKAM, TPU3BaH:

® IPUHUMATH MEPBI [0 MPEAYNPEKICHUIO KOPPYIILINH, a TAKKE MEPHI K TOMY,
yTOOBl TOJAYMHEHHBIE €My PAOOTHUKH HE JIOMYCKAIM KOPPYHIIMOHHO OMACHOIO
MOBEJICHHS, CBOMM JIMYHBIM TIOBEJCHHEM T0/aBaTh MPUMEP YECTHOCTH,
OecTpUCTPaCTHOCTH U CIIPABETMBOCTH;

® HE JIOMYCKaTh CIy4aeB MPUHYKICHUS PAOOTHUKOB K YYaCTHIO B

JEATEeIbHOCTH MOJUTUYECKUX TapTHil, OOIECTBEHHBIX 00BEAUHEHUN U
PEITUTHO3HBIX OpraHu3aIui;

® 10 BO3MOXXHOCTHU IMIPUHUMATH MEPHI 10 MPETOTBPAIICHUIO WIH

YpETyJIUPOBAHUIO KOH(PJIMKTA HHTEPECOB B CIy4ae, €CJIM €My CTaJo

M3BECTHO O BOBHUKHOBEHUH Y PaOOTHHKA IMYHOU 3aMHTEPECOBAHHOCTH,

KOTOpast MPUBOIUT WIIK MOKET MPUBECTH K KOH(PITUKTY HHTEPECOB.

Pykopoautrenr MOY «l'opckas OOIl» 00s3aH TpeACTaBIsATb CBEASHUS O
J0X0Jlax, 00 HMYIIECTBE M 0053aTEIbCTBAX HMYIIECCTBEHHOTO XapakTepa B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccurickon denepanui.



II1. ITn4eckne MpaBuJIa CIyKeOHOT0 NMOBeIeHUs PA0OTHUKOB.

1 B ciiy>xeOHOM moBeZiIeHUU paOOTHUKY HEOOXOIUMO UCXOTUTH U3
KOHCTUTYIIMOHHBIX MOJIOKEHUN O TOM, YTO YEJIOBEK, €r0 MpaBa U CBOOOIbI
SIBJISIFOTCS BBICIIEH IIEHHOCTBIO, U KaXK]IbIM TpaXKIaHUH UMEET MPaBo Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKM3HU, JINYHYIO U CEMEHHYIO TaliHy, 3alllUTy
YeCTH, JOCTOMHCTBA, CBOETO TI0OPOTO UMEHHU.

2 B cny>xeOHOM MOBEIEHNN PAaOOTHUK BO3JIEPKUBACTCA OT:

e J1I1000T0 BH/Ia BHICKA3bIBAHUMN U JEUCTBUIN AUCKPUMHUHAIIMOHHOTO XapakTepa

0 MpU3HAKaM I10J1a, BO3pAacTa, pachl, HAIIMOHAIBHOCTH, S3bIKA,

IpaKJIaHCTBA, COIIMAILHOTO, UMYIIIECTBEHHOTO WJIM CEMEHHOTO TOJIOKEHHUS,
COCTOSIHUSA 3/I0POBBSI, TOJUTUYECKUX WIIH PEITUTUO3HBIX MPEOYTEHUN;

e rpy0OCTH, MPOSIBIICHUN MTPEHEOPEKUTEIHHOTO TOHA, 3aHOCYUBOCTH,
MPEAB3ATHIX 3aMEUaHWW, TPEHBABICHUS HEMPABOMEPHBIX, HE3aCTyKEHHBIX
OOBHHCHU,

® YyIp03, OCKOPOUTEIHHBIX BBIPAKEHUN WM PEIUIMK, IEHCTBUM, MPEMATCTBYIOIINUX
HOPMAJIbHOMY OOIICHHUIO MJIM MPOBOIUPYIOIIUX TPOTUBOIIPABHOE TTOBEICHHUE;

® TIPUHSTHS TIUIIHA B HEYCTAHOBJICHHBIX IS TOTO TIOMEIIICHUSX;

® KypeHUs B 3[]JaHUU, HA TEPPUTOPUHU U B HEMOCPEJCTBEHHOMN OJIM30CTU OT
TEPPUTOPHUHU IIKOJIBI;

® 1ICTIOJIb30BaHMsI MOOMJILHOTO Telie(pOoHa BO BpEMS OCYLIECTBICHUSI y4eOHOTO
mporiecca, CIy)KeOHBIX COBEIIaHUM, Oecell, HHOTO CITy)KeOHOro OOIISHHUS C
rpakaaHaMu.

3 PaGoTHukHM Mpu3BaHbl CIOCOOCTBOBATH CBOUM CITY>KEOHBIM TTOBEJACHUEM
YCTaHOBJICHHUIO B KOJUIEKTUBE JCJIOBBIX B3aMMOOTHOIIIEHUN U KOHCTPYKTHUBHOTO
COTPYIHHUYECTBA JIPYT C IPYTOM.

PaGoTHUKYN JOMKHBI OBITH BEXKIMBBIMU, JOOPOKETATEIHHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U TIPOSIBIIATH TEPIUMOCTH B OOIIEHUHU C O0YHAOITUMUCS, UX
pOIUTENAMH (3aKOHHBIMHU TIPEICTABUTEIISIME ), TPAKIaHAMU U KOJUIETaMHU.

4 BHeurHu# BU paOOTHUKOB ITKOJIBI TIPH UCTIOJTHEHUU MU JOHKHOCTHBIX
00s13aHHOCTEH JTOJKEH CITOCOOCTBOBATh YBAKUTEILHOMY OTHOILIEHUIO TPaXXIaH K
rocyapCTBEHHOMY 00pa30BaTEIbHOMY YUPEKICHUIO, a TAKKE

COOTBETCTBOBaTh OOMIENpUHATOMY AenoBoMmy ctuiito MOV «I'opckas OOIly,
KOTOPBIN OTINYAIOT CACPIKAHHOCTD, TPATUITMOHHOCTD, aKKyPaTHOCTb.

5.3a napymenue nonoxxennii Konekca paborauk MOY «"opckas OOILLD» necer
MOPAJILHYIO OTBETCTBEHHOCTbD, a TAKKE MHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.
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